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ENROLMENT FORM AND LEARNING AGREEMENT FOR FULL AND PART-TIME FE STUDENTS 2011/12
Please complete all areas and PRINT IN BLOCK CAPITALS using a black biro and send to the appropriate centre. Eﬂ;mg;.on SouthNotinghamCollege

1. PERSONAL DETAILS
SURNAME HAVE YOU BEEN KNOWN BY ANY PREVIOUS SURNAME
FIRST NAME MIDDLE NAME | Mr |Mrs |Miss |Ms
DOB eg 21.07.62 AGE (at 31st Aug 10) NATIONAL INSURANCE No. STUDENT No.
L4
NAME OF LAST SCHOOL/COLLEGE ATTENDED: ULN (L45) || ARE YOU A NATIONAL OR ARE  (L24)
YOU ENTITLED TO A PASSPORT
FROM ONE OF THE FOLLOWING
ETHNIC MONITORING (L12 RESIDENCY
e LA L= e . (L12) X . X COUNTRIES? Please tick relevant box
How would you describe your ethnic Have you been resident in the UK or
iqin? i Austri Latvi
POSTCODE: BOSTEODE: origin? or;]e Iof trfwfhnalmetd:acountr'l;es for the [ Aus lna [ Latvia
HOME TEL: HOME TEL: [ Asian / Asian British Bangladeshi 11 || Who'e of the last 5 years: [ Belgium I None
WORK TEL: WORK TEL: [ Asian / Asian British Indian 12 YESO NODO || Bulgaria O Lithuania
EMERGENCY CONTACT NUMBER: EMERGENCY CONTACT NAME: [ Asian / Asian British Pakistani 13 || IfNO plgasg indicate where you have [ Cyprus [0 Luxembourg
VOBILE VAL [ Asian / other 14 || been living: [0 Czech Rep. [ Malta
- . [ Black / African 15 [ Denmark [ Netherlands
ARE YOU IN THE CARE OF THE LOCAL AUTHORITY OR WITH THE LEAVING CARE TEAM? YES[] NO[J i ;
IF YES YOU WILL BE CONTACTED BY STUDENT SERVICES FOR SUPPORT. [ Black / Caribbean 16 . L] Estonia L Poland
[ Black / other 17 ||  NO A fee assessment will be O Finland O Portugal
DO YOU CONSIDER YOURSELF TO HAVE A LEARNING DIFFICULTY AND /OR DISABILITY (L14) required before enrolment
AND / OR HEALTH PROBLEM YES[O NO[O [ Chinese 18 [ France [ Romania
3?313::_::“ YouE NELliI; SrPORTIHEST G.Er::NLl:zGDE;HCULTY L16 e en l Mixed White and Asian "% Il ARE You A REFUGEE? O Germany O Stovatda
Visual Impairment Jo1 General Learning Difficulty Jo1 O foed Wh!te and Black Afrl'can 20 YES[O NO[O [0 Greece O Slovenia
ggzrér;%;ma]gfzgﬁzn;ommy Egg iﬂﬁ(s:::c Learning Difficulty E;g O Mlxed—Whlte'and Black Caribbean 21 (If YES please supply copies of your O Hungary O Spain
Other medical condition Jos . Any' othe'r.mlxed background 22 || Home Office letters) O Ireland O Sweden
Other D97 D White British 23 D Italy D United
Your enrolment data will be part of the ‘Managing Information Across Partners” (MIAP) and will be used to allocate you a Unique [ White Irish 24 || ARE YOU AN ASYLUM SEEKER? Kingdom
Learner Number, which will enable you to access a Learner Records Services. You can opt out of sharing this information. i
Further details can be found at www.miap.gov.uk or by telephoning the MIAP helpdesk on 0845 6022589." For us to verify your [ Any other White background 25 YES[O No[O If none of the above please state
identity, you may be required to provide suitable evidence: EVIDENCE SEEN? YES [ nNo O ti lit
O Other 98 - nationality
- = — (If YES please supply copies of your
MIAP EVIDENCE None provided 00 Relationship with school o1 1 Not known/not provided 99 || Home Office letters)
Passport o2 Driving licence o3
ID Card or _other f_qrm . National Insuram_:e Card o5
of national indentification 0o4 Bank/Credit/Debit Card  []07 HAVE YOU EVER BEEN CONVICTED OF A CRIMINAL OFFENCE OR CAUTIONED BY THE POLICE? YES[] NO[J
Certificate of Entitlement to Funding  []06 Other [1999
DO YOU HAVE ANY UNSPENT CRIMINAL CONVICTIONS / PENDING COURT CASES OR ARE CURRENTLY ON
THE YPLA AND SFA OR ITS PARTNERS MAY WISH TO CONTACT YOU FROM TIME TO TIME ABOUT COURSES OR LEARNING (L27)
OPPORTUNITIES RELEVANT TO YOU (PLEASE TICK ONE BOX). PROBATION / SERVING A NON CUSTODIAL SENTENCE? YESO No[d

If YES, please confirm with Student Services Manager before enrolment can be completed

THE LEARNER WITHHOLDS PERMISSION TO BE CONTACTED YES []

THE LEARNER ONLY WITHHELD PERMISSION TO BE CONTACTED ABOUT COURSES OR LEARNING OPPORTUNITIES YES [] COURSE FUNDING (TO BE COMPLETED BY PART TIME APPLICANTS ONLY)

THE LEARNER ONLY WITHHOLDS PERMISSION TO BE CONTACTED FOR SURVEYS AND RESEARCH  YES [] (ESF) The College relies on support from UK and European funding. In order for us to gain this funding we would be grateful
NO ADDITIONAL RESTRICTIONS ON THE USE OF THE LEARNERS RECORD YES [] if you would complete the following:

QUALIFICATIONS ACHIEVED: Please identify the highest qualification(s) that you currently hold (L35) ARE YOU EMPLOYED? (L47/A66) YES O

D No qualifications D Level 4 (NVQ, HND, First Degree) ARE YOU UNEMPLOYED? (AGG) YES D

[ Entry Level (1, 2, 3) [ Level 5 (NVQ, PhD, Masters, PGCE)

[ Level 1 (NVQ, GCSE @ D-G, CSE, BTEC Introductory Diploma [ Not known IF UNEMPLOYED. FOR HOW LONG? (A67) PI ick rel

[ Level 2 (NVQ, 5 GCSE @ A-C, BTEC First Diploma, v OYED, FOR HOW LONG? (A67) Please tick relevant box

[ Level 3 (NVQ, A/AS Level*, BND, GNVQ Advanced (*2 Full A Levels) O 0-6 MONTHS O 7-12 MONTHS [ 13-24 MONTHS

HAVE YOU EVER STARTED A QUALIFICATION BUT NOT COMPLETED IT? YES[ No[O (AS1A) O 25-36 MONTHS O 36+ MONTHS [0 REGISTERED UNEMPLOYED
IF YES, PLEASE SPECIFY WHICH COURSE 0 UNWAGED [0 SCHOOL LEAVER 00 RETIRED

DATA PROTECTION ACT 1998 The information you provide on this form will be passed to the Young Peoples Learning Agency (YPLA) and the Skills Funding Agency (SFA). The YPLA and SFA are responsible for the funding and planning of education and training for young people and adults in England, and is
registered under the Data Protection Act 1998. The information that you provide will be shared with other organisations for the purpose of administration, careers and other guidance, and statistical and research purposes. Other organisations with which we will share information include the Department for Education
and Skills, Connexions, Higher Education Statistics Agency, Higher Education Funding Council, educational institutions and organisations performing research and statistical work on behalf of the YPLA and SFA or its partners. The YPLA and SFA is also a co-financing organisations and uses European Social Funds
from the European Union to directly or indirectly part finance learning activities, helping to develop employment by promoting employability, business spirit and equal opportunities, and investing in human resources. Further information about partner organisations and what they do can be found at http://www.Isc.gov.
uk and by following the links to data protection.

At no time will your personal information be passed to organisations for marketing or sales purposes. From time to time students are approached to take part in surveys by mail and phone, which are aimed at enabling the YPLA and SFA and its partners to monitor performance, improve quality and plan future
provision. You may be contacted by the YPLA and SFA or its partners in respect of surveys and research. The YPLA and SFA values your views on the education and/or training that you receive, and will use these to help bring about improvements for learners in England.

2. COURSE, GUIDANCE

[ course cobe | | | course cobe | |
[courseTimLE | | [coursETiTLE | |

START DATE END DATE £ START DATE END DATE £

HOURS PER WEEK WEEKS PER YEAR HOURS PER WEEK WEEKS PER YEAR

GLH YEAR FUNDING CLAIMED % (If not 100%) GLH YEAR FUNDING CLAIMED % (If not 100%)
| DELIVERY METHOD (TICK) [J 01 = Class Contact [ 02 = Open Learning [ 03 = Distance Learning | | DELIVERY METHOD (TICK) [J 01 = Class Contact [ 02 = Open Learning [ 03 = Distance Learning |
[ course cobe | | | course cobe | |
[courseTiTLE | | |courseTimLE | |

START DATE END DATE £ START DATE END DATE £

HOURS PER WEEK WEEKS PER YEAR HOURS PER WEEK WEEKS PER YEAR

GLH YEAR FUNDING CLAIMED % (If not 100%) GLH YEAR FUNDING CLAIMED % (If not 100%)

DELIVERY METHOD (TICK) [] 01 = Class Contact [] 02 = Open Learning [ 03 = Distance Learning DELIVERY METHOD (TICK) [] 01 = Class Contact [ 02 = Open Learning [] 03 = Distance Learning

[ course cobe | N 3. FEE DETAILS
[courseTiTLE | |

REMITTED FEES: ORIGINAL EVIDENCE MUST BE PROVIDED AND YOU MUST IS YOUR EMPLOYER

START DATE END DATE £ INFORM THE COLLEGE IF YOUR CIRCUMSTANCES CHANGE OR YOU STOP PAYING YOUR COURSE
RECEIVING BENEFIT (please tick relevant box to indicate which benefit) FEES? YES[J NO[

HOURS PER WEEK WEEKS PER YEAR
REMISSION (A14) If YES please §upply a

GLH YEAR FUNDING CLAIMED % (If not 100%) O 16-18 Student 01 letter of authority confirming
O course is Skills for Life (not EsoL) 09 psyment ora com;iadnyt i

DELIVERY METHOD (TICK) [1 01 = Class Contact [J 02 = Open Learning [ 03 = Distance Learning 0 Jelb Seatars AlowEmes 15 cheque or payment detals.
O Employment Support Allowance (work related group only) 04

COURSES REQUIRING GUIDANCE O 1st Full Level 2 (age 19+) (see section 4) 22 INTERNATIONAL

THIS SECTION TO BE COMPLETED IN CONJUNCTION WITH A MEMBER OF STAFF D] 1st Full Level 3 (age 19-24 inclusive) (soe section 4 od APPROVED BY

O] CHOICE OF COURSE AND EXPECTATIONS O SUITABILITY OF LEARNING PLAN [ SNC staff 10 T T I

[0 ENTRY QUALIFICATIONS SEEN [ FOR 1st FULL LEVEL 2 OR 3

(Section 4 overleaf must be completed) CRB FEE PAID £36 [ |

FOR TYPE OF EVIDENCE NEEDED PLEASE SEE ‘TERMS & CONDITIONS’ SECTION OVERLEAF.

GUIDANCE STAFF NAME: (please print) ISAFEEPAID £64 []
CREDIT/DEBIT CARD DETAILS FEES DUE

............................................................................................. Please enter all card information to authorise charges. COURSE 1 £..iiiiinns

SUPPORT FOR STUDENTS — TUTORS MUST SIGNPOST TO RELEVANT STUDENT SERVICES DEPARTMENT: COURSE?2 £

0 CHILDCARE NEEDS O STUDENT FINANCE CARD NO: DDDD ,DDDD /DDDD /DDDD """"""""""

COURSE3 £....cooen

[0 CAREERS/GUIDANCE VALID FROM: DDDD EXPIRY DATE: DDDD COURSE4 £

DECLARATION: | confirm that the details on this form are accurate and complete and | consent to you processing the ISSUE NO. IF APPLICABLE: DD COURSE 5 £
information that | have given. If | am under 18 or sponsored by an employer or agency, | also consent to you disclosing
information about my attendance and performance whilst at College. SECURITY NUMBER: DDD (Last three digits on the signature ADMIN FEE  £...ccoeiiiins

strip on the back of the card)

Students who are 18 and over or who become 18 during the duration of their full-time programme will have information TOTAL R ——

about their progress and attendance shared with their parents/carers. If students wish to opt out of this they need to speak
to their personal tutor.

NAME ON CARD: ...ttt

SIGNATURE: ...ttt en s a e s ea e s e s ennaenennnnnens

STAFF SIGNATURE :.......cuieeeeesseeassssssssssssssssassssssssssssssssssssssssssssssssssssasssssssnsens DATED: ...oueeeeeeeeerssvesesnnens THIS FORM IS NOT VALID UNLESS OFFICIALLY RECEIPTED:

STUDENT’S SIGNATURE: ..ottt ssas s snaaes DATED: ......ccoverrrrreneennens

INPUT BY: ..ottt DATE: ...t




4,

QUALIFICATION DETAILS

Please note - Part-Time students need not complete this section - only to be completed if you are claiming remission for a first full level 2/3 qualification

4A . QUALIFICATIONS HELD.
In order to secure the correct amount of Government funding for your course to enable us to deliver learning programmes to you at the correct price we are required to collect information on the qualifications you currently hold. We need to know the
Qualifications and subjects for the Highest level that you have achieved before coming to South Nottingham College. We only require your Highest level of qualification.

Please identify your highest qualification type gained (see section 4A above)

QUALIFICATION TABLES

ACADEMIC QUALIFICATIONS

“ GRADE ACHIEVED | | QUALIFICATION ” SUBJECT STUDIED ” GRADE ACHIEVED |

VOCATIONAL QUALIFICATIONS

| GCSE’S || erRADE AcHIEVED || GCSE’S
English Business BTEC Introductory Certificate
English Literature French BTEC Introductory Diploma
Maths German BTEC First Certificate
Science (single / double) Other GCSE’s Not Listed BTEC First Diploma

Information Technology

BTEC National Award

Art

BTEC National Certificate

Graphic Design

BTEC National Diploma

Food Technology

OCR National Award

History OCR National Certificate
Geography OCR National Diploma
Media CACHE Foundation Award
Drama CACHE Certificate

AS LEVEL (LIST SUBJECTS)

| GRADE ACHIEVED |

A2 LEVEL (LIST SUBJECTS)

| GRADE ACHIEVED

CACHE Diploma

Award in Digital Applications

NVQ Level 1

NVQ Level 2

NVQ Level 3

NVQ Level 4

ACCESS (LIST SUBJECTS) ” GRADE ACHIEVED

OTHER VOCATIONAL QUALIFICATIONS NOT LISTED

HIGHER NATIONAL DIPLOMA (LIST SUBJECT) “ GRADE ACHIEVED

FOUNDATION DEGREE (LIST SUBJECT) “ GRADE ACHIEVED

FUNCTIONAL / KEY / BASIC SKILLS

Functional Skills

QUALIFICATION GRADE ACHIEVED | QUALIFICATION | GRADE ACHIEVED

Key Skills

English Level 1

Communication Level 1

Maths Level 1

Application of Number Level 1

DEGREE (LIST SUBJECT) || erRADE AcHIEVED

ICT Level 1

Information Technology Level 1

English Level 2

Communication Level 2

ANY OTHER QUALIFICATIONS NOT LISTED

SUBJECT STUDIED | erADE AcHIEVED |

Maths Level 2

Application of Number Level 2

ICT Level 2

Information Technology Level 2

Basic Skills

Other Key Skill (list subjects)

Adult Literacy Entry Level

Adult Numeracy Entry Level

Adult Literacy Level 1

Adult Numeracy Level 1

Adult Literacy Level 2

Adult Numeracy Level 2

DECLARATION

DECLARATION A:

| confirm that all of the information is correct and | declare that | do not already have a full level 2 qualification (or higher).
| have declared false information that action may be taken against me to reclaim tuition fees and any support costs that have been incurred in

providing the learning programme for me.
STUDENT SIGNATURE:.......co it ssn s e DATED: ..o
STAFF SIGNATURE: DATED: .....coiiierrenineesnnnns

| understand that if

DECLARATION B:
| confirm that all of the information is correct and | declare that | do not already have a full level 3 qualification (or higher).

| have declared false information that action may be taken against me to reclaim tuition fees and any support costs that have been incurred in
providing the learning programme for me.

STUDENT SIGNATURE:
STAFF SIGNATURE:

| understand that if

DATED: ..ot
[ D 7N I =1 0

ENROLMENT CONDITIONS OF SOUTH NOTTINGHAM COLLEGE

In these conditions the Student and the Course shall mean the Student and the Course, the details of which appear on the face hereof. The College reserves the right at
any time to amend these conditions without prior notice.

RIGH
1
1.1

1.2

TS AND OBLIGATIONS OF THE STUDENT

PAYMENT OF FEES

The fees payable by the student (“the Fees”) include:

Course fee (including one exam entry/registration) or an administration fee if applicable:

All EU Full Time and Part Time Students aged 16-18 years (on 31 August)

Course fee NIL per year

Administration fee NIL

EU Full Time Students aged 19 years and over:

Course fee £500 plus costs per year (Exept Access Courses at £300 per year)
Administration fee NIL

EU full time Apprentice/Train to Gain Students aged 19 years and over

111

Course Fee £500.00 per year
Admin Fee NIL

EU Full Time Students aged 19 years and over on reduced fee (remitted)
Course fee NIL per year
Administration fee £30

EU Part Time Students aged 19 years and over
Course fee As per brochure
Administration fee NIL
EU Part Time Students aged 19 years and over on reduced fee (remitted)
Course fee NIL per year
Administration fee £15

Non EU students will be assessed individually for fees.

Course fees shall be payable in advance at the commencement of the course, unless payment by instalments is agreed in advance (Direct Debit payment and
payment by invoice will incur a £10 administration fee).

Principal liability for the payment of the Fees shall at all times lie with the Student. Other than where a third party has actually paid the fees in full on behalf of the
Student, the College may at any time require that the Student personally makes payment of all or any part of the Fees not paid by a third party. In particular (but not
so as to limit the generality of the foregoing) the College may so require in situations where any third party has agreed to pay all or any part of the Fees on behalf of
the Student and fails in fact to make such payment within eight weeks of commencement of the Course.

REFUND OF FEES

Refunds can only be given in the following cases:-

Course Cancellation: If the College cancels the course at any point before or during the course, the College will automatically refund the tuition fee.

Course Alterations: If the College significantly alters the content, scheduling or academic aims of course at any point before or during the course which results in the
student leaving the course, the student is entitled to a refund of the tuition fee.

Exceptional Circumstances: If a student has to leave a course due to exceptional circumstances, and is able to supply supporting evidence, pro-rata refunds may be
considered (note section 1.3 below). Exceptional circumstances include health, maternity and employment grounds. The complaints procedure can also be used if a
student wishes to have a refund on quality grounds.

Al dates stated are calculated from the date of written notification from the student of withdrawal from the course.

Costs that have been incurred by the College in enrolling a student, e.g. examination costs, registration fees and purchased materials cannot be reclaimed by the
student, even if they withdraw from the course, unless the course is closed by the College. Only the tuition fee element of the student fee can be reimbursed as per
the refund policy. Administration fees are non-refundable..

ADMINISTRATIVE PROVISIONS

Admissions to classes is conditional upon the Student producing proof of fees being paid.

Students should retain the copy of their enrolment form/official College receipt which may be required at any time by the College for identification purposes.

The Student shall notify the College forthwith of any change in the details provided by the student on the face of this enrolment form.

The Student may not change courses without the express written consent of his or her personal tutor and there shall be no obligation on the College or the personal
tutor to give such consent. All relevant forms must be completed at the time of transfer. Please note that there may be some additional fees to pay if the course the
Students is transferring to is more expensive.

ACADEMIC REGULATIONS

The Student shall attend all classes, tutorials and examinations which form part of the Course. In the event of a genuine reason for absence the Student must notify
his or her personal tutor immediately. In the event of absence on medical grounds of more than one week the Student must provide a Medical Certificate.
Attendance at all classes, tutorials and examinations shall be punctual.

The Student shall be deemed by the College to have withdrawn from the Course in circumstances where:

431 The Student is absent from classes and tutorials for a continuous period of more than three weeks without the consent of the College; or

432 The Student is absent from more than 60% of classes and tutorials over a period of three weeks, without the consent of the college.

The Student shall submit all work which is required as part of the Course in accordance with the deadlines set by the College.

The Student shall endeavour to complete all work required as part of the Course to a standard which is acceptable to the College.

The College shall not be obliged to mark or consider any work submitted by the Student where the Student fails to comply with the provisions of Clause 4.4 or
Clause 4.5, and in the event of a persistent failure to comply with such provision the Student may be required to withdraw from the Course.

Where a student is deemed to have withdrawn from the Course under the provisions of Clause 4.3 or is required to withdraw under the provision of Clause 4.6 the
student shall not be entitled to any refund of the Fees and shall pay any outstanding Fees then due forthwith.

Where the College provides the Student with equipment or books relating to the Course (and for the avoidance of doubt the College shall be under no obligation

to make such provision), the Student shall return all such equipment and books to the College before the end of the academic year, or at the date of leaving if

the Student leaves early, and in a similar state of repair to when they were received by the Student. The College reserves the right to charge Students for lost or
damaged equipment.

GENERAL REGULATIONS

STUDENTS MUST CARRY THEIR ENTITLEMENT CARDS AT ALL TIMES WHEN ON COLLEGE PREMISES. THESE MUST BE PRODUCED TO STAFF UPON
REQUEST. FAILURE TO DO SO MAY LEAD TO DISCIPLINARY ACTION.

The Student is expected to behave at all times in a manner which does not adversely affect in any way the legitimate use of the College or its facilities by any other
person, which does not cause damage to the College property or injury to other students or staff of the College, which does not prejudice the effective provision of
the Course by the College and which does not bring the College into disrepute.

5.21 The College/Student Agreement is available from Student Services Reception and is included in the Student Induction.

522 The IT Facilities Acceptable Uses Policy is available from Student Services Reception.

The Student shall be subject to the disciplinary procedures of the College (details of which are available from the Student Service Receptions) where the Student is
in breach of any of these Conditions.

The Student shall indemnify the College against any loss or expense incurred by the College as a result of breakages, losses or damage caused by the Student to
any equipment or the fabric, structure or fixtures and fittings of the College buildings.

6.5
6.6
6.7

6.8

The Student shall observe the College parking regulations, avoid obstructing the paths and roads and restrict vehicle speed to less than 5 mph.
The College lifts are only for use by persons with mobility impairment.

The Student shall not place any advertisement on the College premises without the specific written permission of the College.

The Student shall not engage in gambling on the College premises.

Student’s shall not use a mobile phone on College transport, in teaching and learning areas or in examinations.

HEALTH AND SAFETY REGULATIONS

Students have a legal duty to take care for their own health and safety and that of other students, and the Student:

6.1.1 Shall at all times take all reasonable steps to discharge this duty; and

6.1.2 Shall comply at all times with the specific Health and Safety requirements and policy determined by the College (whether or not such requirements and
policies are made in accordance with statutory provisions); and

6.1.3 Shall not interfere with, damage or misuse any item or equipment which has been provided by the College for the purposes of Health and Safety.

The Student must report forthwith to the Main Reception Desk any accident which takes place on the College premises of which the students is aware and which
results in any personal injury or damage to the College property whatever.

The Student shall be responsible for the provision of protective clothing (as may be specified by the College) suitable for any class which takes place in any
hazardous environment (including but not limited to workshops and laboratories). The College reserves the right to refuse the Student entry to any such class where
the Student is not wearing protective clothing.

If the Student is suffering from any infectious disease, or has been in contact with a person whom the Student knows to have been suffering from an infectious
disease, the Student, in order that the health of all students and staff at the College may be protected shall:

6.4.1 Not enter the College premises; or
6.4.2 When informing his or her personal tutor of his or her absence pursuant to Clause 4.1, also notify the personal tutor that the Student is suffering from an
infectious disease and
specify the disease.
If the Student is disabled, and/or has a learning disability or a medical condition, the Student is requested to inform the College at the time of enrolment.
The Student shall observe the College smoking policy and may smoke only in those areas which are specifically designated for the purpose.

The Student shall not at any time bring alcohol, banned substances or solvents on to College premises and shall not consume any food or drink in any laboratory or
workshop.

Student’s should not be under the influence of drink or drugs at any time whilst on College premises.

RIGHTS AND OBLIGATIONS OF THE COLLEGE

7
71

121

SERVICES TO BE PROVIDED
The College shall use its reasonable endeavours to provide the Student with an educational service which shall include the following:
711 A course of classes (and tutorials) designed to prepare the Student for any examination or vocational qualification for which they have registered as a
Student.
Where the number of students studying on the Course falls below a level which in the reasonable opinion of the College is necessary for the Course to continue, the
College reserves the right to cancel (subject to the provisions of Clauses 2.1 and Clause 2.2), suspend or merge the course, or to deal with it in any other way which
the College believes to be appropriate.
The College shall not be bound to offer the Student any particular number of classes per week, not to deliver the Course by any particular method and shall be
entitled at any time to alter the timetable of the Student, to increase or decrease the number of classes relating to the Course and to alter the methods by which the
Course is delivered.
SECURITY
A condition of students over compulsory school age is that they consent to being searched, with or without suspicion, following guidelines issued by the Department
of Education and Skills 2007.
LIABILITY
The College accepts no responsibility for any loss or damage to the property (including any motor vehicle or cycle) of the Student whilst on College premises, nor for
any personal injury suffered by the Student, unless, in the latter case, caused by the College’s negligence.
The College hereby expressly excludes liability for any direct or consequential loss which may be suffered by the Student as a result of any breach by the College of
these conditions or any other act or omission of the College or its employees or agents.
In the event that the College is found liable to the Student for any breach by the College of these Conditions or for any other act or omission of the College or its
employees or agents, the liability of the College shall be limited to the Fees actually paid (except of liability for death or personal injury resulting from the College’s
negligence).
CIRCUMSTANCES BEYOND THE COLLEGE’S CONTROL
The College shall have the right without liability and without being deemed to be in breach of these Conditions to cancel the whole or any part of the Course which it
has agreed to provide under these Conditions where it is prevented from providing the same through any circumstances beyond its control.
For the purposes of Clause 9.1 circumstances beyond the control of the College shall include (but shall not be limited to) strikes, labour disputes, Student sit-ins, civil
disturbances, floods, fire, death or absence through iliness or injury of staff, unforeseen absence of staff, damage to buildings and the enforced closure of buildings.
Where any classes cancelled as a result of circumstances covered by this Clause 9, the College may attempt to rearrange such classes but shall be under no
obligation to do so.
ENTIRE AGREEMENT
These Conditions represent the entire agreement between the College and the Student and supersede and replace all prior communications, representations,
warranties, stipulations, undertakings and agreements whether oral or written between the parties.
HEADINGS

The headings to the Clauses of these Conditions shall not affect the construction of these Conditions.

OCUMENTATION NEEDED TO CLAIM REMITTED COURSE FEE

CLAIMING REMISSION BECAUSE

EVIDENCE REQUIRED

In receipt of council tax/housing benefit*

Certificate from council

In receipt of income support*

A letter from the benefits agency confirming receipt

Dependent on a parent in receipt of a means tested benefit (as those marked *)

As those marked with an * plus the child benefit book/letter of confirmation of receipt from
the Benefits Agency

In receipt of income based job seekers allowance*

Confirmation letter from Employment Services

In receipt of working tax credit*

An award notice TE602 ( a letter from the Inland Revenue confirming receipt)

Pensions guaranteed credit

Written confirmation from the Pensions Service

Employment support allowance

Copies of the benefit book pages providing recipient detail and type of benefit OR a letter

from the benefits agency confirming receipt




